
Name:

Equipment Rental Request Form 
Ortonville Public School

Organization:

Day and Date of Use:

Rental Arrangement/Costs:  (As per District Schedule) For Office Use Only

Classification:

Refundable Damage Deposit:

Rental Charge: 

Total Due Including Deposit:

Cost Item:

Cost Item:

Other:

Amount Paid: Date Pmt. Rcvd: Amount Due:

Special Instructions/Arrangements

Employee Responsible for Checking Out Equipment :

Agreed As Written

Date:District Employee Authorized By: 

Today's Date:

Contact Phone Number:

For Office Use Only

Date of Return:

Items  
Requested:

revised 12/3/15Once you have completed this form, you may send via email as an attachment to the Business Manager or 
print and submit the form.

mailto:luann.hansen@ortonville.k12.mn.us?subject=Equipment%20Rental%20Request

Equipment Rental Request Form
Ortonville Public School
Rental Arrangement/Costs:  (As per District Schedule) For Office Use Only
Special Instructions/Arrangements
Agreed As Written
For Office Use Only
revised 12/3/15
Once you have completed this form, you may send via email as an attachment to the Business Manager or
print and submit the form.
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